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1. O6LLMe NOMOXKEHMS

1.1. HacTosiuiee onoxeHne No 06paboTKe NepPCOHaNbHbIX [JaHHbIX paboTHUKOB (ganee —
MonoxeHue) ana MOY [Hdetckoro caga Ne 38 (manee no Tekcty MOY) paspabotaHo B
COOTBETCTBUM C TpyAoBbIM KodekcoM Poccuiickoin Pegepaymn, KoHCTUTYuUmMein Poccuiickoi
degepayunn, MpaxgaHCKUM Kodekcom Poccuitickoin depepauun, degepanbHbiM 3aKOHOM «O6
NHopMaunn, MHHOPMAaLMOHHBIX TEXHOMOIMAX M 0 3auiuTe MHpopmayuuny», defgepanbHbIM
3aKOHOM «O MepcoHasnbHbIX AaHHbIX», [MpaBunamy BHYTPEHHEro TpyLoBOro pacnopsagka MOY
1.2. Uenb pa3paboTku [MonoxeHns — onpegeneHne nopsigka o6paboTKM MepcoHasbHbIX
JaHHbIX paboTHMKOB MOY; obecneyeHune 3awWuTbl NpaB U cBobog paboTHukoB MAOY npwu
06paboTKe MX MNepcoHanbHbIX [aHHbIX, a TakKXe YCTaHOB/MIEHWE OTBETCTBEHHOCTU
JOMKHOCTHbIX NUL, UMEKLWNX AOCTYN K MepCOHanbHbIM AaHHbIM paboTHMKoB MAOY, 3a
HeBbINOHEHME TpPebOoBaHWIA HOPM, Perynnpyrowmx 06paboTKy W 3aliuTy NepcoHasbHbIX
[aHHbIX.

1.3. Mopsgok BBOAA B feCTBMUE U M3MEHEHUA TONOXEHNUS.

1.3.1. Hactoquwee lMonoxeHne BCTynaeT B CUY C MOMEHTA ero YTBEPXAEHUS 3aBeAyHOL UM
MOY 1 peiicTByeT 6€CCpPOYHO, 40 3aMeHbl ero HOBbIM 010XKEHMEM.

1.3.2. Bce nameHeHunsa B INofioxkeHne BHOCATCA MPUKa30M.

14. Bce paboTHUKM MOY [0/MKHbI OblITb 03HAKOMJIEHbI C HAcToAWMM [lofoXeHWeM Mof
pPOCMUChb.

15. PeXuM KOH(PUAEHLMaNbHOCTU MNepPCOHasIbHbIX [aHHbIX CHUMaeTcd B Cayyasax Wux
06€e311M4MBaHNA U MO UCTEYEHUN 75 NIeT CPOKa UX XPaHEHUSA, NN NPOA/eBaeTCa Ha OCHOBaHMWM
3aKOYEHUs 3KCMepTHON Komuccum MOY, ecnv nHOe He onpeaeneHo 3aKoHOM.

Il. OCHOBHbIe NMOHATUA M COCTaB MePCOHa/IbHbIX JaHHbIX Pab0THMKOB

2.1. Ons yeneli HacToAwero MonoXKeHnsa MCNosb3yTCA CNeayroL e OCHOBHbIE MOHATUS:

- NepcoHanbHble faHHble paboTHUKa — Nobas MHpopMaLms, OTHOCALLAACA K OnpeseneHHOMY
WM onpefensieMoOMy Ha OCHOBaHWW TakoW WHGopMaunm paboTHWUKY, B TOM 4MUCe ero
(hamunna, wuMmsa, OTYECTBO, TrOA, MecAl, fata M MeCTO POXAeHWs, afpec, CeMeNHoe,
coumasnbHoe, VMYLLECTBEHHOe TNOMI0OXeHne, o6pa3oBaHWe, npodeccus, [LOXOAbl, Apyras
nHopmaums, Heobxoammasa paboToaaTe o B CBA3W C TPYAO0BbIMU OTHOLLEHUAMMU;

- 06paboTKa MepcoHaNbHbIX [faHHbIX — c6op, cucTemaTm3auus, HakoneHue, XpaHeHwue,
yTOYHeHne (0OHOBMEHME, W3MEHEHMWE), WUCMONb30BaHWEe, pacrnpocTpaHeHue (B TOM 4yucne
nepegava), ob6esnnumBaHue, ONOKMPOBAHWE, YHUYTOXEHME  MepPCOHaNbHbIX  AaHHbIX
paboTHMKoB MOY;

- KOH(PUAEHUMaNbHOCTb MepCcoHaNbHbIX [aHHbIX — o06a3aTtenbHoe ANnd  co6NfeHUs
Ha3HaYeHHOro OTBETCTBEHHOrO /Mua, MOMyYMBLUEro [OCTYNM K MepCOHa/ibHbIM [aHHbIM
paboTHMKOB, TpeboBaHMe He JOMyCKaTb MX pacnpocTpaHeHus 6e3 cornacusi paboTHUKa unu
MHOr0 3aKOHHOTO OCHOBAHMWS;

- pacnpocTpaHeHWe MNepcoHanbHbIX [AaHHbIX — [AeiCTBUA, HanpaBfieHHble Ha nepejavy
NnepcoHanbHbIX AaHHbIX PaboTHUKOB onpeAeneHHOMY Kpyry nuuy (nepegada nepcoHasbHbIX
[aHHbIX) UM Ha 03HAKOMJ/IEHWE C MepCcoHaNbHbIMU LaHHbIMU HEOrPaHWYEHHOro Kpyra nuu, B
TOM umucne o6HapofOBaHME MEepPCOHa/bHbIX AaHHbIX PabOTHWKOB B CpeAcTBax MacCOBOW
WHpopMaunn, pasMeweHne B MHMOOPMaUMOHHO-TENEKOMMYHUKALUOHHbBIX  CETAX WU
npefocTaBneHne [OCTyNa K MepPCOHaNbHbIM  AaHHbIM PabOTHUKOB KaKMM-TMO60 WHbLIM
cnocobom:;

- UCNOMb30BaHME MNEPCOHaNbHbIX [AaHHbIX — fAeincTBus (onepayuu) C MepcoHanbHbIMU
[aHHbIMUK, COBepLUaeMble AO/MKHOCTHbIM nuuoM MOY B uUenax MPUHATUSA peweHnin unu
COBEpLUEHUA WHbIX [EWACTBUA, MOPOXAAKOLMNX HOPULNYECKUE MOCNeLCTBASA B OTHOLUEHUM
paboTHMKOB IM60 MHLIM 06pa3oM 3aTparvBaloLWwmMx X npasa U cBO6OAbI AN NpaBa U CBO6OAbI

APYTUX ML,
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- 6/0KMpOBaHME  MepcoHanbHbIX  [AaHHbIX —  BPEMEeHHOe npekpalieHuwe  cbopa,
cucTemaTtmsaumy, HakoMIeHUsA, WCMNOJMb30BaHUA, PacnpoCTpaHeHUA MepCcoHaNbHbIX [aHHbIX
paboTHMKOB, B TOM YuUC/le UX Nnepegayu;

- YHUYTOXEHMe NepcoHanbHbIX [aHHbIX — [eWCTBUS, B pe3ynbTaTe KOTOPbIX HEBO3MOXHO
BOCCTAHOBUTbL  COJEpXXaHWe MNepcoHaNbHbIX [AaHHbIX B  WH(MOPMALMOHHOW  CcuUcTeme
NepCcoHaNbHbIX  AaHHbIX pabOTHMKOB WAM B pe3ynbTaTe  KOTOPbIX  YHUYTOXatTCH
maTepuanbHble HOCUTENIN NePCOHaNbHbIX AaHHbIX Pab0THMKOB;

- 06e31MuynBaHmne NepcoHaNbHbIX AaHHbIX — AeNCTBUA, B pe3y/bTaTe KOTOPbIX HEBO3MOXHO
onpeaennTb NPUHaLNEXHOCTb NEPCOHaNbHbIX AaHHbIX KOHKPETHOMY paboTHUKY;

- 0o6WeaoCTynHbIe  NEpPcOHalbHble  AaHHble —  MepcoHa/ibHble  AaHHble,  JOCTYM
HeorpaHMYeHHOro Kpyra nuLy K KOTOPbIM MpefocTaBieH C cornacusi paboTHUKa UaM Ha
KOTOpble B COOTBETCTBUM C (hefepasbHbIMU 3aKOHaMW He pacnpocTpaHseTca TpeboBaHue
co6t0eHN KOHDUAEHLNANBHOCTHN.

- uHopmauma — cBefeHuss (COOOLLEeHMs, [AaHHble) He3aBUCMMO OT (OpPMbl KX
npencTasneHna[2].

- LOKYMEHTUpOBaHHaA MHpopMaunsa — 3aMKCMpPOBaHHAA Ha MaTepuManbHOM HOCUTeNe NyTem
[LOKYMEHTUPOBAHUA UWHMOPMALUA C PeKBU3UTaMK, MO3BONAKOWNUMM  ONpPesennuTb Takylo
MHMOPMALMIO UK ee MaTepuanbHblil HOCUTENb.

2.2. B coctaB nepcoHanbHbIX AaHHbIX paboTHMKOB MOY BX0OAAT LOKYMEHThI, cofepxalime
MH(pOPMaLUMI0O 0 NacnopTHbIX AaHHbIX, 00pa30BaHUN, OTHOLIEHUW K BOWMHCKOM 0653aHHOCTH,
CEMENHOM MOJIOXEHUMN, MECTe XXWUTeNbCTBa, COCTOSAHWUWM 340POBbA, a TakXe 0 NpefblAyLinX
MecTax ux paboThbl.

2.3. Komnnekc fLOKYMEHTOB, CONPOBOXAAKOLWMIA npouecc 0hopMaIeHUS TPYLOBbIX OTHOLLEHWIA
paboTHuKa B MOY npu ero npueme, NepeBojie N YBONbHEHUN.

2.3.1. WH(popmaumsa, npeactaBnsemas paboTHMKOM Npu NoCTynneHUM Ha paboTty B MOY,
LO/MKHA UMeTb [OOKYMeHTanbHyto @opmy. [lpu  3aknio4vyeHMM TPyLOBOro Aoroesopa B
COOTBETCTBUM CO CT. 65 TpyaoBoro kogekca Poccuiickoii depepaunn nuuyo, noctynarouiee Ha
paboTy, NpeAbaBAdeT paboTofaTtento:

- MacnopT WU WHOIN JOKYMEHT, YAOCTOBEPAIOL NI MNYHOCTb;

- TPYLOBYK KHWXKY, 3a WCKIOYEHMEM C/yyaeB, Korga TPYyLOBOW AOroBOp 3ak/iwouaercs
BNepBble 1M paboTHUK NOCTyNaeT Ha paboTy Ha YCNOBUAX COBMECTUTENLCTBA, MO0 TPyA0Bas
KHUXKa Yy pabOTHMKa OTCYTCTBYET B CBA3W C €€ YTpaTol UK No ApYrum npuynHam;

- CTpaxoBOe CBUAETE/IbCTBO rocyapCTBEHHOro MeHCMOHHOMo CTPaxoBaHus;

- [LOKYMEHTbl BOMHCKOIO y4yeTa — [A/I1 BOEHHOO006A3aHHbIX W NUL, NOAMEXALNX BOUHCKOMY
yuery;

- LOKYMeHT 06 06pa3oBaHUM, O KBaIM(PUKALUN UAN HAIMUUK CNeunanbHblIX 3HAHUI — Mpu
NOCTYNAeHUN Ha paboTy, TPebyoLY0 CreunanbHbIX 3HaHWUIA MK crneynanbHOR NOLIOTOBKMY;

- CBUAETENbCTBO 0 NpucBoeHMn VIHH (npu ero Hanmuum y paboTHUKaA).

2.3.2. Mpun odopmneHun pabotHuka B MOY paboTHUKOM OTAena KajpoB 3arofHAeTCH
yHuuumposaHHas opma T-2 «JIMyHas KapTouyka paboTHWMKa», B KOTOPOM OTpaxatoTcs
cnepytoline aHKeTHble 1 Guorpaguyeckne gjaHHble paboTHUKA:

- o6wwme ceegeHna (®.M.0. paboTHMKa, AaTa POXAEHWUS, MECTO POXAEHWSA, TPaXAaHCTBO,
o6pasoBaHue, npodeccus, cTax paboTbl, COCTOSIHUE B Bpake, MAacNOPTHbIE JaHHbIE);

- CBefleHNs 0 BOMHCKOM YYeTe;

- [aHHble 0 NpuemMe Ha paboTy;

B panbHelweM B IMYHYHO KapTOYKY BHOCATCA: «

- CBeAeHus 0 nepesojax Ha Apyryr pabory;

- CBeAeHUs 06 aTTecTauunu;

- CBE[leHWA 0 NOBbIWEHUN KBaTUduKaLuu;

- CBefleHMs 0 NpoeccUoHanbHOW NepenoaroToBKe;

- cBefleHUs 0 Harpagax (MOOoLWPEeHUAX), NOUYETHbIX 3BAHUAX;

- CBefleHMs 06 oTnyckax;
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- CBEleHMs 0 COLUMANbHbIX rapaHTUaX;
- CBEleHUNA 0 MECTE XXUTENbCTBA N KOHTAKTHbIX TesiedpoHax.

2.3.3. B otgene kagpos MOY co3faloTcd U XpaHATCA crefylowmne rpynnbl JOKYMEHTOB,
cojepxalime faHHble 0 paboTHMKaX B e[MHUYHOM WU CBOLHOM BUE:

2.3.3.1. [JOKyMeHTbl, cofepXauime nepcoHanbHble [JaHHble PaboOTHWMKOB (KOMI/EKChl
[LOKYMEHTOB, COMPOBOXAaloLMe NpoLecc oPopMIeHNs TPYAOBbIX OTHOLWEHWI NPU Npueme Ha
paboTy, nepeBofe, YBO/IbHEHUN; KOMIMJ/IEKC MaTepuasioB Mo aHKeTUPOBaHMIO, TECTUPOBAHUIO;
npoBefeHN0 cobecefloBaHWUA C KaHAMAATOM Ha LO/DKHOCTb; MOAMMHHUKWA W KOMWUMU MPUKA30B
no /IMYHOMY COCTaBY; NIUYHbIE Jena W TPYAOBble KHMXKM pabOTHMKOB; fena, cofepaliue
OCHOBaHMA K npukasy no NWYHOMY COCTaBy, fAena, CoAepxaliue martepuanbl arrectauunu
paboTHMKOB; CNYXeOHbIX paccnefoBaHWUin; CNPaBOYHO-MHPOPMALNOHHbLIA 6aHK AaHHbIX MO
nepcoHany (KapToTeKW, >XypHasbl); MOAVHHUKMA M KOMUW OTYETHbIX, aHaIUTUYECKUX W
CNpaBOYHbIX MaTepManos, nepefaBaemMbiX PyKoBoAcTBy MOY, pyKoBOAUTENAM CTPYKTYPHbIX
noapasfeneHnidi; Konuu OTYETOB, Hanpas/iseMblX B FOCYAapCTBEHHble OpraHbl CTaTUCTUKM,
Ha/IOroBble MHCMEKLMN, BbILLECTOALWME OpraHbl YNPaBAEHNUA N ApYTue YUYpexaeHus).

2.3.3.2. loKkyMeHTauunsa no opraHn3auunm paboTbl CTPYKTYPHbIX NogpasfeneHunii (NooXKeHUs 0
CTPYKTYPHbIX  NOApa3feneHnsax, [AO/HKHOCTHbIE  WHCTPYKUMW  pabOTHUKOB,  MNpuKasbl,
pacrnopsyxeHus, ykasaHus pykosoactsa MOY); LOKYMeHTbI MO NIaHNPOBAHUIO, YUeTy, aHain3y
N OTYETHOCTM B YacTW paboThl ¢ NepcoHasiom MOY.

I11. Cbop, 06paboTKa U1 3aLipmTa NepcoHasibHbIX JaHHbIX

3.1. MopAfoK NonyyeHNs NepcoHasbHbIX AaHHbIX.

3.1.1. Bce nepcoHasbHble AaHHble paboTHMKA MOY cnepyeT nosyyaTtb Yy Hero camoro. Ecnu
nepcoHanbHble faHHble paboTHMKA BO3MOXHO MONYYUTb TONbKO Y TPETbeil CTOPOHbI, TO
PaboTHMK AO0MKEeH ObiTb yBEeAOMSIEH 00 3TOM 3apaHee UM OT HEero AO/MKHO ObiTb MOMYYEHO
NUCbMEHHOE cornacue. [OMKHOCTHOE Nuuo paboTodaTenss AO/MKHO COOOLIUTL PabOTHUKY
MOY o uensix, npegnonaraembiX MCTOYHMKAX M CNOCO6aX NONYYEHUS MepCOHaNbHbIX AaHHbIX,
a TakKXke 0 XapakTepe nogaexawmx MoMyYeHUO MepcoHanbHbIX [AaHHbIX W NOCNeACTBUAX
OTKa3a paboTHMKa AaTb MUCbMEHHOE COrnacue Ha UX NosyyeHue.

3.1.2. PabotogaTtens He uMeeT MpaBa nojsyyaTb WM o06pabaTbiBaTb MEPCOHa/bHble [aHHbIE
paboTHMKa MOY 0 ero pacoBoOi, HaLuMOHaNbHON MPUHALNEXHOCTU, MOMUTUYECKUX B3rnagax,
PENNTNO3HBIX NN (PUNOCOPCKUX YOEXKAEHUAX, COCTOSHWUU 340POBbA, UHTUMHON >XW3HW. B
cnydasx, HeNnocpeAcTBEHHO CBAi3aHHbLIX C BOMPOCaMU TPYAOBbIX OTHOLUEHWI, B COOTBETCTBUM
co CcT. 24 KoHcTutyuum Poccuitickoin Pegepaumm paboTtogatenb BrpaBe Mnonay4vyaTb U
obpabatbiBaTh faHHble 0 YaCTHOW XMN3HWU PabOTHMKA TONbKO C ero MUCbMEHHOIO COriacus.
O6paboTKa yKasaHHbIX MepCoHaNbHbIX AaHHbIX PabOTHUKOB paboTofaTesieM BO3MOXHA TONbKO
C ux cornacusa nmbo 6e3 nx cornacus B CNefyrLINX cayyasx:

- MepcoHasibHble faHHble ABAAKTCA 00WeA0CTYMHbIMY;

- MNepcoHasbHble AaHHble OTHOCATCA K COCTOSHMIO 3[40pOBbA paboTHMKA M MX 06paboTKa
Heo6XxoAnma ANs 3alnThbl €0 XU3HU, 340P0BbA UM UHbIX XXN3HEHHO BaXKHbIX MHTEPECOB NM60
XU3HW, 3[40POBbS WAN WHbIX XWU3HEHHO BaXHbIX WHTEPECOB APYrUX NUL U MOayyYeHue
cornacus paboTHMKa HEBO3MOXHO;

- N0 TpeboBaHMKO MOMHOMOYHbIX FOCYAapCTBEHHbIX OpPraHoB B Ciay4yasX, NpefyCMOTPEHHbIX
thegepanbHbIM 3aKOHOM.

3.1.3. PaboTtogartenb BnpaBe obpabaTbiBaTb NMEpPCOHasibHble AaHHble Pa6OTHMKOB TONbKO C UX
MUCbMEHHOrO0 cornacua. *

3.1.4. MucbMeHHOoe cornacue paboTHMKa Ha 06paboTKy CHOMX MepCOHaNbHbIX fAaHHbIX AO/MKHO
BKNKOYaTb B Ce6A:

- (hamunnio, MMA, 0TYeCTBO, aApec CyObekTa MepCcoHasibHbIX AaHHbIX, HOMEP OCHOBHOIO
OOKYMEHTa, Y[OCTOBEPAIOLLEro ero JIMYHOCTb, CBEfEHMA O [JaTe BblfayM YKa3aHHOro
[OKYMEHTa M BblfaBLLUEM €ro opraHe;
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- HauMMmeHOBaHue (thamuIuk, MMA, OTYECTBO) M afpec onepaTopa, MoOJyyarLlero corniacue
cyb6bekTa NepcoHanbHbIX AaHHbIX;

- Uenb 06paboTKN NepCcoHaNbHbIX JaHHbIX;

- TMepeyeHb MEepPCOoHaNbHbIX [aHHbIX, Ha 06pabOTKYy KOTOpbIX AAeTcs cornacue cy6bekTa
NepcoHanbHbIX JaHHbIX;

- nepeyeHb [eWCTBUA C NepcoHaNbHbIMW [aHHbIMW, Ha COBEpPLUEHME KOTOPbIX AaeTcs
cornacue, obuiee onucaHue MCNoMb3yemblX 0ONepaTopoM cnoco6oB 06paboTKM MepCoHabHbIX
JaHHBIX;

- CPOK, B TeYeHMe KOTOPOro AeincTByeT cornacue, a Takxke nopsafok ero oT3bisa.

dopma 3aaBneHUs 0 cornacum paboTHMKa Ha 06paboTKy MNepCOoHaNbHbIX [AHHBIX CM. B
npunoXeHnn 1k HacToawemy MonoxeHuto.

3.1.5. Cornacue paboTHuKa He TpebyeTCcs B CAeAYOLLUX CNydasax:

1) 06paboTKa NepcoHasnbHbIX JaHHbIX OCYLLECTBASETCA HAa OCHOBaHMM TpyaoBOro Kogekca Pd
WIN  WHOTO (beflepanbHOr0 3aKoHa, YCTaHaB/MVBAIOLWENO0 ee LUefb, YCM0BUA MOMyYeHUs
MepcoHanbHbIX [aHHbIX W KPYr CYyObLeKTOB, MepCcoHasibHble [aHHble KOTOPbIX MoAnexar
06paboTKe, a TaKxXe onpeenstoLLero nosiHomo4Ymsa paborogatens;

2) 06paboTKa NepcoHanbHbIX [faHHbIX OCYLLECTBNAETCA B LENSX WCMNONHEHUA TPYLOBOIO
[loroeopa;

3) 06paboTKa MepcoHaNbHbIX AaHHbIX OCYLLEeCTBAAETCA ANS CTaTUCTUYECKUX WU WHbIX
HayU4HbIX Lenein npu ycnosmm o6a3aTeslbHOro 06e31MyunBaHna NePcoHanbHbIX AaHHbIX;

4) 06paboTKa nepcoHanbHbIX AaHHbIX HE06Xoauma AN 3aWUThl XU3HU, 340P0OBbA UM UHBIX
XXVN3HEHHO BaXXHbIX MHTEPECOB paboTHMKA, EC/IN NOJTyYEHWE ero COracns HeEBO3MOXHO.

3.2. Topsagok 06paboTkuM, nepefayun U XpaHeHUs NepcoHasbHbIX AaHHbIX.

3.2.1. PaboTHMK MOY npepgocTaBnseT paboTHUKY OTAeNa KagpoB opraHu3auumn LOCTOBEepPHbIe
cBefleHns 0 cebe. PaboTHMK oTaena kagpos MOY npoBepsieT [AOCTOBEPHOCTb CBEAEHMWIA,
CBEPAA faHHble, NPesocTaB/ieHHble PabOTHUKOM, C UMeLWMMNCS Y pabOTHNKA JOKYMEHTaMu.
3.2.2. B cootBeTcTBUM CO CT. 86, . 14 TK PP B uenax obecneyeHus npas n cBoOOA YenoBeka
M rpaxpgaHvHa sasegywouwmnii MOY (PabotogaTenb) M ero npegcrtaButenn npu obpaboTke
NepcoHaibHbIX AaHHbIX PabOTHUKA LOMKHbLI CO6M04aThL cneayrouime 06wwmne TpeboBaHmsA:
3.2.2.1. O6paboTKa NepCcoHanbHbIX AaHHbIX MOXET OCYLLEeCTBNATLCA UCKIIOUYUTENIbHO B LIeNsSX
obecrneyeHnss CO6MOAEHMSA 3aKOHOB M WHbIX HOPMATUBHbLIX MPaBOBbIX aKTOB, COAENCTBUSA
paboTHMKaM B TPYA0YCTPOMCTBE, 00yUYeHUN U NPOLABMXKEHMMN N0 CNyX6e, obecneyeHns NNYHOM
6e30nacHOCTM pPabOTHMKOB, KOHTPONA KO/IMYECTBA M KauyecTBa BbIMONHAEMOW paboTbl K
obecrneyvyeHNs COXPaHHOCTWN MMYLLeCTBa.

3.2.2.2. Tpw onpefeneHnn obbema u cogep>kaHusd, obpabatbiBaemMbliX NepCOHaNbHbIX AaHHbIX
PaboTofatens AO/MKeH pykoBoacTBoBaTbcsi  KoHCTUTyuuel  Poccuiickoii  ®egepauun,
TpyLoBbIM KOZeKCOM Poccuinckoi depepalmm v MHbIMU (hefepaibHbIMU 3aKOHaAMMU.

3.2.2.3. Tlpy NPUHATUKN peLleHWUii, 3aTparvBalolmnX MHTepecbl paboTHMKa, PaboTojartesb He
MMeeT npaBa OCHOBbIBATbCA HA MEPCOHaNbHbIX [aHHbIX pPaboTHUKA, MNOMYYEHHbIX
NCKMOYNTENIBHO B pe3y/ibTaTe WX aBTOMATU3MPOBAHHOW 06paboTKM WU 3N1EKTPOHHOTIO
nonyyeHus.

3.2.2.4. 3awnTta NepcoHanbHbIX AaHHbIX PaboTHMKA OT HEMPaBOMEPHOr0 WX WMCMO/b30BaHUA
nnn ytpatbl obecneymsaeTtcd PaboTogareneM 3a CYeT ero CpeAcTB B MOPSAAKE, YCTAHOB/IEHHOM
(hefepasibHbIM 3aKOHOM.

3.2.2.5. PaboTHUKM M WX NpPeLCTaBUTENN [O/MKHbl OblTb 03HaKOM/EHbl MO pacnucky ¢
JoKyMeHTamyu  MOY, ycTaHaBiuMBalWMMKN MNOPAJ0K 06paboTKM MNepCcoHanbHbIX AaHHbIX
pPaboOTHUKOB, a TakXe 06 1x npaBax 1 0653aHHOCTAX B 3TON 06nacTu.

3.2.2.6. Bo Bcex cnyyaax oTka3 pabOTHMKa OT CBOMX NpaB Ha COXpaHeHWe W 3aWuTy TaiiHbl
HeaeCTBUTENEH.

IV. MNepenaya v xpaHeHWe NEPCOHa/IbHbLIX AaHHbIX
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4.1. Mpn nepegade nepcoHanbHbIX [AaHHbIX PaboTHMKA Pa6oTogaTenb [OMKEH
cobnogaTs cnegyrouine TpeboBaHma
4.2. TepcoHanbHble [AaHHble paboTHWKA TpeTbell CTOpPOHe 6e3 MUCbMEHHOro
cornacus paboTHMKA, 3a UCKIOYEHMEM C/lyyaeB, KOrga 3T0 Heo6X0aumo B Lensx
npefynpexaeHns yrposbl XXW3HW W 340pOBbI0 PabOTHUKA, a TakXe B Clydasx,
YCTaHOB/IEHHbIX (hefepasibHbIM 3aKOHOM.
4.1.2. He coobwaTb nepcoHanbHble AaHHble paboTHMKA B KOMMeEpPYecKux Lenax 6e3 ero
NMUCbMeHHOro cornacus. O6paboTKa MepCcoHanbHbIX AaHHbIX PabOTHMKOB B  LENSX
NPOABUXEHUs TOBapoB, paboT, YCNYyr Ha PbiHKE MYTEeM OCYLLECTB/IEHUS MPAMbIX KOHTAKTOB C
noTeHUManbHbIM MOTPe6UTENEM C MOMOLLbK CPeACTB CBSA3W [OMYCKaeTcsa TOMbKO C €ro
npeABapuTeNbLHOro coriacus.
4.1.3. MNpeaynpeanTb UL, NOAYYUBLUMX MEPCOHa/NbHbIE AaHHble PabOTHMKA, O TOM, YTO 3TU
[laHHble MOTYT ObITb UCNO/b30BaHbI NINWb B LENdx, A8 KOTOPbIX OHU COO0OLWeHbl, U TpeboBaTb
OT 3TUX /NIAL MOATBEPXAEHWA TOro, 4to 3TO Npasuio cobnwogeHo. Jlvuua, nonyuvmslime
nmepcoHanbHble  fAaHHble  paboTHUKa, 0653aHbl  CO6/MOAATL  PEXUM  CEKPETHOCTM
(KkoHthunpeHumnansHocTK).  JlaHHoe  T1oN0OXeHWe  He  pacnpocTpaHseTcs Ha  06MeH
nepcoHasbHbIMW  AaHHbIMW  PabOTHUKOB B MOPSAAKE, YCTaHOB/EHHOM  (efepasibHbIMM
3aKOoHamu.
4.1.4. OcywecTBNATb Nepefayvy NepcoHanbHbIX faHHbIX paboTHUKOB B npegenax OpraHusauuu
B COOTBETCTBMM C HacToAWMM [onoxeHnem.
4.1.5. Paspewartb JOCTYNn K MepCOHaNbHbIM [AaHHbIM pPabOTHUKOB TOMbKO CreLuanbHo
YNONHOMOYEHHbIM Nuuam, Npu 3TOM yKa3aHHble nLa A0/HKHbI UMETL MPaBo Mony4yarb TOLKO
Te NepcoHa/bHble AaHHble PaboTHMKA, KOTOpPble HEOOXOAMMbI ANA BbINOMHEHUS KOHKPETHOWA
YyHKUAN.
4.1.6. He 3anpalwvBaTb MH(OPMALMIO O COCTOAHUY 340POBbs PabOTHUKA, 32 UCK/KOUYEHNEM TeX
CBefleHWI, KOTOpble OTHOCATCS K BOMPOCY O BO3MOXHOCTU BbINONHEHUS pabOTHUKOM TPYyZ0BOM
YyHKUAN.
4.1.7. TlepepaBaTb MepcoHaNbHble fAaHHble paboTHUKA MpeAcTaBUTENsM pPaboTHUKOB B
nopsiake, ycTaHoBAeHHOM TpyaoBbIM KogekcoM Poccuiickoii defepaunn, n orpaHuymBatb 3Ty
NH(OPMaLMIO TOIbKO TEMWU NepCOHaNbHbIMU faHHbIMU PaboTHMKA, KOTOPble HEO6XO0AUMbI ANS
BbINO/IHEHMA YKa3aHHbIMMW NPeACTaBUTENAMM X (YHKLUN.
4.2. XpaHeHne 1 Ucnosnb30BaHNe MepcoHanbHbIX JaHHbIX PA6OTHUKOB:
4.2.1. TepcoHanbHble faHHble paboTHUKOB 06pabaTbiBAOTCA U XPaHATCS B OTAeNe Kaapos.
4.2.2. TlepcoHanbHble AaHHble PabOTHUKOB MOFYT OblTb MOMYYEHbl, NPOXOAUTbL AafibHENLIYH0
06paboTKy 1 nepefaBaTbCs Ha XpaHeHMe KakK Ha OYMaXHbIX HOCUTENAX, TaK U B 3/IEKTPOHHOM
BMAE — /NOKa/NbHOMN KOMMbIOTEPHOW CETM N KOMMbIOTEPHOW nporpamme «1C: 3apnnata u
Kagpbl».
4.3. Mpn NonyvyeHUN MNepcoHaNbHbIX LaHHbIX He OT paboTHUKa (3a WMCK/IUYEHUEM Clly4vaes,
ecn nepcoHasibHble [aHHble OblM  npefocTaBfieHbl  paboTofaTentd Ha OCHOBAHMM
(hefepasibHOro 3akoHa WKW ecnyu MNepcoHanbHble [aHHble ABASKTCSA 06LWeA0CTYMHbIMK)
pabotogaTens 40 Havana 006pabOTKM TaKUX MepCOHaNbHbIX [AaHHbIX 00£3aH MNpefoCcTaBUTb
paboTHNKY CNeayoLLY0 NHpOPMaLnIo:
- HaMmeHoBaHue ((hammnuns, UMa, 0TYECTBO) U agpec oneparopa UanM ero nNpeacTaBUTeNs;
- Uesib 06paboTKM MepcoHanbHbIX AaHHbIX W ee NpaBoOBOe OCHOBAHUE;
- npegnonaraemMble Nosb30BaTeNN NepCcoHanbHbIX faHHbIX;
- YCTaHOB/IEHHble HacToAWMUM deaepanbHbIM 3aKOHOM npaBa CybObekTa MepcoHasibHbIX
[aHHbIX.
V. [locTyn K NepcoHa/IbHbIM flaHHbIM PaboTHNKOB
5.1. MpaBo gocTyna K NepcoHanbHbIM JaHHbIM Pab0THNUKOB UMEIOT:
-3asegytouwmnii MOY;
- COTPYAHMWKWN OTAeNna Kajpos;
- COTPYLHMKWN Byxrantepuu;
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- PYKOBOAMTENN CTPYKTYPHbIX MOApasfeneHnii no HanpaBneHUo feAatefibHOCTU (AOCTyn K
MepcoHanbHbIM JaHHbIM TO/bKO PAGOTHMKOB CBOEr0 MoApasfesneHns).

5.2. PaboTHMK MOY unmMeeT npaso:

5.2.1. Tonyyatb JOCTYMN K CBOMM MEPCOHa/IbHbIM JaHHbLIM W 03HAKOMJ/IEHWE C HUMW, BK/OYas
npaBo Ha 0e3BO3Me34HOe MOoNy4vyeHWe Konmwui N60K 3anucu, cogepkalleli MepcoHasbHble
JaHHble paboTHMKaA.

5.2.2. Tpeb6oBaTb OT PaboTogatenss YTOYHEHWS, UCKAKYEHUS WU UCMPaBAEHWUS HEMNoSHbIX,
HeBepHbIX, YCTapeBLWMWX, HELOCTOBEPHbIX, HE3aKOHHO TMO/IYYEeHHbIX WM HEe ABNAOLWUX
Heob6xoaumbIMy And PaboTogaTtens nepcoHasbHbIX faHHbIX.

5.2.3. MonyyaTb 0T PaboTopaTens

- CBefleHVa 0 inuax, KoTopble UMEKT JOCTYN K MepCOHaNbHbIM AaHHbIM UM KOTOPbIM MOXET
ObITb NPeAOCTaBNEH TaKOW JOCTYM;

- nepeyeHb 06pabaTbiBaEMbIX NEPCOHANbHbIX AaHHbIX U UCTOYHUK UX NONYYEHUS;

- CpOKM 06pabOoTKM MepCcoHaNbHbIX faHHbIX, B TOM YMACNE CPOKM UX XPAHEHUS;

- CBefEeHMA O TOM, Kakue HpuaMyeckue nocnefcTeus Ana cyb6bekta nepcoHasbHbIX AaHHbIX
MOXXET NoB/eYb 3a C060i 06paboTKa ero NepCcoHasbHbIX AaHHbIX.

5.2.3. Tpeb6oBaTb M3BelleHNs PabotogaTenem BCEX NINL,, KOTOPbIM paHee Obln COO6LIEHbI
HeBEPHbIE WNW HEMO/Hble MepcoHanbHble [aHHble, 060 BCeX MNPOU3BEAEHHbIX B HUX
NCKNIOYEHUAX, NCMPaBNEHUAX UIN JOMONHEHUAX.

O6>xanoBaTb B YMO/IHOMOYEHHbI OpraH Mo 3awuTe npaB CyO6beKTOB MEPCOHaNIbHbIX LAHHbIX
unn B cyfebHOM MOpsiiKe HenpaBOMepHble AeiCTBMA WAM Ge3peiicTBus PaboTogatens npu
06paboTKe ¥ 3aLiMTe ero NepcoHasnbHbIX faHHbIX.

5.3. KonuposaTb ¥ fenaTb BbIMUCKN MePCOHaNbHbIX [AaHHbIX paboTHUKa paspeLlaeTcs
NCKNHOUNTENBHO B CNYXEOHbIX Lensix C MNUCbMEHHOrO paspelleHUs HavanbHMKa OTAena
KafpoB.

5.4. Mepefaya NHpOPMaLUN TPETbe CTOPOHE BO3MOXHA TO/IbKO MPU MUCbMEHHOM COrflacum
pabOTHMKOB.

VI. OTBeTCTBEHHOCTb 3a HapyLleHWe HOPM, Perynmpyrowmx o6paboTKy W 3awmTty
NepPCOHa/TbHbIX JaHHbIX

6.1. Pa60THMKM MOQOY, BUHOBHbIE B HAPYLLUEHUN HOPM, PETYNPYIOLLMX NONyYeHUe, 06paboTKy
M 3aliMTYy NepcoHanbHbIX faHHbIX paboTHWUKA, HECyT AUCLMUNANHAPHY afMUHUCTPATUBHYIO,
rpaXkfaHCKO-MpPaBoBY WA Yro/NI0OBHYH OTBETCTBEHHOCTb B COOTBETCTBUM C (hefepasibHbIMU
3aKoHamu.

6.2. 3asegytowmii MOY 3a HapyleHuWe HOPM, PerynmpyloLmnx nony4veHune, ob6paboTky wu
3aWMTy NepcoHanbHbIX [aHHbIX paboTHUKA, HeceT aAMUHUCTPATUBHYK OTBETCTBEHHOCTb
cornacHo cr. 5.27 n 5.39 Kogekca 06 agMUHUCTPATUBHbLIX MpaBOHapyLleHnAX POCCUIACKON
degepaunn, a Takxe BO3MmelaeT paboTHMKY Yyuepb, MPUUYUHEHHbLIA HeNpPaBOMEPHbIM
MCMob30BaHNEM MH(OPMALLMK, cofepKalleli NepCcoHabHble fJaHHble paboTHUKA.

CornacHo ct. 85 TpygoBoro kKogekca P® nepcoHasnbHbIMU JaHHbIMU PabOTHMKA NPU3HAETCA
WHpopMauua, Heobxogumasa paboTogaTento B CBAM C  TPYAOBbIMW  OTHOLUEHUAMU U
Kacawwasacs KOHKpeTHOro paboTHuka. [MpuHUMas Ha- paboTy HOBOro COTPYAHMKA,
pabotogaTens [LO/MKEH COOGWMTL €My O Uendx MnoJly4eHUss MnepcoHaNbHbIX [faHHbIX, O
XapakTepe noAnexawmx MoJiyYeHUI0 TMepCcoHaNbHbIX [AaHHbIX paboTHMKA, a Takxe
npesynpeanTb 0 MOCNEACTBUAX O0TKa3a COTPYAHMKA AaTb MUCbMEHHOe corfiacue Ha nonyyveHme
TakKux cBefeHuii. PaboTofgaTtenb He MMeeT npasa MonyyaTb U obpabaTbiBaTb MepCOHabHble
JaHHble paboTHMKA O €ero NOMUTUYECKUX, PEUTUO3HBIX U WUHbIX YOEXAEHWAX U YacTHOM
XWU3HU, a TaKXKe [aHHble 0 Y/IEHCTBE B OOLLECTBEHHbIX 00befMHEHUAX UM €ro NPo¢COO3HOWA
featenbHOCTU2. B coOTBETCTBUM CO CT. 24 KOHCTUTYUUM PP B cnyyadax, HemocpefcTBEHHO
CBfI3aHHbIX C BOMpocaMy TPYAOBbIX OTHOLWEHWIA, paboTofdaTenb BMpaBe MoayyaTb W
o6pabaTtbiBaTb AaHHble O YacTHOI XM3HM pPabOTHWKA TONMbKO C ero MUCbMEHHOro cornacus.
PaboTogatenb Npu NPUHATUM peLleHni, 3aTparvBatoLLnUX WHTepecbl COTPYAHWUKA, He MMeeT
npaBa OCHOBbIBATLCA Ha €ro MepCcoHaNbHbIX AAHHbIX, NMPEAOCTAB/IEHHbIX WCK/IYUTENLHO B
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pe3ynbTaTte aBTOMaTU3MPOBaHHOW 06PabOTKM WM 3NEKTPOHHOr0 MNoay4veHus. PykoBoguTenb
06s3aH o06ecneynTb 3aWMTy MNEPCOHaNbHbIX [AHHbIX COTPYAHUKA OT HENnpaBOMEpPHOro
MCNO/Mb30BaHMA UK YTpaTbl. Pa6OTHUKOB cnefyeT 03HAKOMUTbL NOJA Pacnucky ¢ JOKYMeHTaMu
opraHu3sauunm, KoTopble yCTaHaB/IMBAKOT NOPALOK 06paboTKM NepcoHanbHbIX AaHHbIX, & Takxke
06 Mx npaBax M 0653aHHOCTAX B 3TOW 061acTW, MNPU 3TOM COTPYAHWUKM He [AO/MKHbI
0TKa3blBaTbCA OT MpaB Ha COXpaHeHWe W 3awWuTy TaliHbl. PaboTogarensam, paboTHUKaM UK UX
npefcTaBuTeNsiM HeoOX04MMO COBMECTHO BblpabaTbiBaTb Mepbl 3alWMTbl JIMYHLIX CBEAEHWUNA,
3aKpenus 3T0 Tpe6oBaHMe B [0M0XKEHWUM O NePCOHa/NbHbIX faHHbIX paboTHUKA.

MepcoHanbHble [AaHHble HakKanaMBalTCA W WUCMNONb3YKTCH, HanpuMmep, B HaNOroBbIX
MHCNEeKUMAX Npu nepegadve opraHunsayuamm CBefeHuii 0 pyKOBOAWUTENE W TNaBHOM Oyxrantepe
opraHu3aumn; B MPaBOOXPAHUTENbHbIX OpraHax; CTPaxOBblX areHTCTBax; TYPUCTUYECKUX U
FOCTUHUYHbLIX  (UpPMax; B  HEKOTOpbIX MOApasfeneHnax  MyHuUMNanbHbIX  OpPraHoB
camoynpasfieHua u T. 4. OfHaKo 4alle BCero CBeAeHMs 0 NepCcoHabHbIX AaHHbIX FpaxjaHuHa
HaxoA4ATCA B KaApOBOM AOKYMeHTauuu (4OKYMeHTauum no IM4YHOMY COCTaBy) opraHmsauuu, To
eCcTb B OTAe/e Kafpos.

WNHpopmaumns 0 nepcoHanbHbIX AaHHbIX MOXeT ObiTb nony4vyeHa (M3 AOKYMEHTOB WM YCTHOW
6ecefbl) Npy 3aKNOYEHUM TPYAOBOrO J0roBopa MexAy npegnosnaraeMbiM pPaboTHUKOM U
pa6otogatenem. Cr. 65 TK P® onpegeneH nepeyeHb AOKYMEHTOB, MNPeLbABAAEMbIX MNpU
3aK/IYeHNN A0roBopa:

e MacnopT WAV UHOI AOKYMEHT, Y10CTOBEPSIOLLNIA MMYHOCTb;

e TpyaoBas KHWXKa, 3a UCK/IHOYEHMEM Cny4vaeB, KOrga TPyAOBO/ AOroBOp 3aK/toyaeTtcs
BMepBble AN PabOTHMK NOCTyNaeT Ha paboTy Ha YCNOBUSX COBMECTUTE/NbCTBA;

e CTpaxoBO€ CBMAETENbCTBO FOCYAAPCTBEHHOrO MEHCMOHHOMO CTPaxOBaHWS;

e [JOKYMEHTbl BOEHHOTI0 YYeTa;

e [OKYMeHT 06 06pa3oBaHMM, KBanUMKaLMM UAN HaNUYyMK CneumnanbHbIX 3HaHWIA Unn
cneyuManbHoOW  MOATOTOBKM, a TakKXe WHble  [AOKYMEHTbl, NpeaycMOTPeHHbIX
3aKOHO/aTeIbCTBOM.

OTBETCTBEHHOCTb 3a pacnpocTpaHeHWe NepCcoHaNbHbIX fAaHHbIX HeceT B MNepBYyl Ovepefb
paboTodaTeNb, a TaKXKe OTBETCTBEHHbIE NMLA: OTAEN KaapoB MM paboTHUK, OTBeYaloLuii 3a
COXPaHHOCTb 3TMUX AaHHbIX, COrlaCHO YCNOBUAM TPYAOBOro [0roBopa WAW AOMXHOCTHOM
NHCTPYKLUN.
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